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TIPS FOR public speaking

the prepared speech

Structure

· The Introduction needs to be strong enough to capture the audience’s attention. What is said in the introduction should make the audience feel that they want to know more.

· The Body of the speech is where the main ideas or points brought up in the introduction are expanded on. It is often useful to select a couple of examples to further emphasise the point.

· The Conclusion is the part of the speech that usually remains freshest in the minds of the audience and the adjudicator. Therefore, it needs to make an impact. It should be a strong statement, which efficiently sums up what the speech is about. N.B. If the speech has no point then the conclusion will fall flat.

· Focus on one idea or issue, develop it and use one or two examples to illustrate your point. Ensure that these are always linked back to the main idea.

· The ideas in the speech must follow a logical sequence so that they can be easily absorbed by the audience.

Content

· Speakers should avoid just telling stories. The speaker’s personal perspective or opinion is valued in public speaking.

· The speech should be original.
· Avoid listing a series of unrelated ideas or examples. All examples and related ideas should be linked back to the original idea.

Manner

· It is very important that a speaker appears natural. Public Speaking is not a dramatic performance, it is a means of communicating an idea to an audience in an effort to inform or convince them. The simplest way for a speaker to understand whether they appear natural in front of an audience is that if certain gestures do not feel natural when you are talking to your teacher or friend, then they would not appear natural to an audience.

· The tone should match the content of the speech,  i.e. if the subject of the speech is serious, then a light- hearted tone would be an inappropriate means of getting this point across to an audience.

· When making an important point it is always a good idea to pause slightly to allow the audience time to reflect on the point.

· Avoid reading from cards as it makes you lose your connection with the audience and makes the speech sound flat. Speakers should try to hold cards in one hand so that they do not appear to be restricting their movement.

the impromptu speech

Topics

Impromptu topics are usually open-ended in order to encourage variation among the speakers. The topics are usually derived from headlines appearing in The Sydney Morning Herald, therefore it is a good idea to use newspaper headlines as practice topics for impromptu speeches.

Planning

Planning an impromptu speech is the most important step in the whole process. A well-planned speech flows well if the speaker is clear on what they will be talking about and can relax when delivering their speech. In the impromptu speech, speakers who commit to one idea and develop it fully are much more likely to communicate something meaningful to the audience than those who come up with a number of ideas and proceed to discuss each one very briefly. Impromptu speeches are only three minutes in length, therefore the time used to deliver the speech should be used efficiently.

· Interpret the topic. Think about all the different ways that the topic can be interpreted and commit to one interpretation which is the least obvious. In other words, throw out your first idea, because it is likely that this is the first thing that the other contestants will be thinking of. There is a distinct advantage in being original. If you get stuck, then go with your first idea but remember to develop it properly.
· Ask Who? What? When? How? Why? This encourages speakers to think of the different aspects associated with the idea that they have committed to, instead of being tempted to list a lot of unrelated ideas in their speech.
· Prepare the introduction. The introduction should capture the audience’s attention. Do not restate the topic or define its meaning – the audience knows what the topic is. It is up to you to tell the audience something they don’t know.
· Prepare the conclusion. Plan your conclusion to be approximately 30 seconds long so that when the warning bell sounds, you can move on to the conclusion. Don’t begin the conclusion with “To conclude” or “In conclusion” and never say “that’s all” or “I can’t think of anything else” at the end of your conclusion. Remember, the conclusion is the last thing from your speech that you leave the audience with to think about, so try to make an impact.
· Prepare the body. Think of some reasons and examples to support your opinion or idea. Do not simply list these, they must be explained and linked to your original idea. Do not use more than one or two examples.
· Rehearse the speech. If there is any time left, quietly go over your ideas, arranging your cards so that they appear in a logical sequence.
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